
Sign Up Cal endar

Quick Guide
The Monroe County 
Library System 
has upgraded its 
online calendar for 
an improved user 
experience.

Find the new calendar on the Library’s home page at www.mymcls.com

Event types are now color 
coded.  See all the event types 
by clicking Legend.

  Events with green Rs indicate 
that registration is required.  
Click the event to register, or 
ask a sta� member for help.

When you register, you can 
also opt to receive a reminder 
about the event by email or 
text.

R

Use the grey arrows at the top of 
the calendar to search for di�erent 
branches, event types, age groups, 
keywords and presenters.

Hover over 
an event 
to get a 
pop-up box 
with more 
details.



Sign Up Cal endar

Quick Guide
- Cont inued -

It  doesn’t usually happen, but if  an 
event is cancelled it will appear 
with a l ine struck through it.

Clicking on an event wil l show 
you addit ional details about 
the program.

It also gives you the option to 
set up a reminder about the 
event, or ask for email or text 
noti�cations about similar 
events coming later in the 
month.

You can also like your favorite 
events on Facebook!

When you register, be sure 
to enter you First Name, Last 
Name and a phone number.

If  you wish to receive a 
reminder text or email 
noti�cation a few days before 
the event, simply click the 
arrows under Not i fy Me When 
and Not ify My By. 

(Helpful Tip:  Be sure to add 
your email address if  you wish 
to be sent an email reminder. 
If  you forget, you will be 
prompted to re-enter the 
missing information.)

If  you are not interested in 
noti�cations, simply select 
the Never option.

If  something comes up and you cannot attend an event 
you have registered for, simply contact the branch and 
a sta� person will be happy to assist you.

A full list of our branch contact information can be 
found at mymcls.com/branches/branch_locations
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